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CLIENT SERVICES AGREEMENT
This Agreement is made and entered into on _________________ (“Effective Date”) by and between Back Office Staffing Solutions, LLC (the “Company”), ________________________ (the “Partner”), and _______________________ (the “Client”) (collectively, the “Parties”). 
DESCRIPTION OF SERVICES 
Partner agrees to source consultants (each, a “Contractor”) for Client’s contract assignments (each, an “Assignment”) and, if accepted by Company, Company agrees to ensure that such Contractors are contracted by the Company to work on such Assignments (the “Services”). The Assignment and Services shall be for only the job descriptions and roles agreed upon prior to the beginning of each Assignment. 
Contractor shall have the right to control and direct their work.
OBLIGATIONS OF PARTNER 
Partner shall identify and present potential Contractors to Client regarding available Assignments. Partner and Client shall agree to a bill rate per hour worked for each Contractor prior to the start of any Assignment. Company will use this hourly bill rate to invoice Client for the Services. 
OBLIGATIONS OF COMPANY 
Partner will submit to Company each Contractor  along with Assignment details for review and approval. Company will confirm classification of Contractor as Independent Contractor status and once approved, will, as the Agent of Record (AOR), complete onboarding accordingly. Company will have responsibility for invoicing Client and paying Contractor for approved hours worked by Contractor. 
OBLIGATIONS OF CLIENT 
Client will approve Contractor’s hours worked via weekly timecards on a timely basis. Approval of the timecard will expressly serve as a) Client’s approval of the hours worked and the work performed, b) authorization of the Company to pay the Contractor for hours worked and c) authorization of the Company to invoice the Client for those hours worked at the bill rate agreed for the Assignment. 
INVOICES 
Company will send invoices to Client for weekly, and payment will be due within [       ] days. 



Payments should be payable to Back Office Staffing Solutions, LLC and sent to:

ELECTRONIC PAYMENTS
Bank of America, N.A.
100 W. 33rd Street
4th Floor
New York, NY  10001
 
ABA/Routing for ACH:		111000012
ABA/Routing for WIRES: 	026009593
SWIFT:				BOFAUS3N
Account No.: 			4451664606

PAYMENTS VIA MAIL
REV Capital (California) Inc.
P.O. Box 741791
Los Angeles, CA  90074-1791
 
PAYMENTS VIA OVERNIGHT DELIVERY
REV Capital Inc.
2939 Larkin Avenue
Clovis, CA   93612


Email Remittance Advice to: remit@backofficenow.com
CLIENT NON-PAYMENT 
In the event of non-payment by Client, Client will be billed an interest charge for past due invoices calculated at 1.5% per month. Client agrees to pay to Company all fees and costs to collect amounts due under this Agreement, including collection agencies, court costs, attorney fees, and interest for late payments. Any litigation regarding collecting payments due under this Agreement shall be governed by the laws of the state of New Jersey. 
CONFIDENTIALITY 
If Company and Partner come into contact with confidential information from Client in the course of providing the Assignment and Services, Company and Partner agree not to disclose such confidential information to third parties or use it for purposes other than those involved with providing the Assignment and Services. Company and Partner agree to require Contractors to keep such information confidential and, at the request of Client, to direct Contractors to sign a confidentiality agreement regarding such information. 
AGREEMENT NOT TO HIRE 
Unless otherwise agreed by Addendum to this Agreement, during the term of this Agreement and for a period of twelve (12) months following the termination of this Assignment, Client agrees not to hire, attempt to hire, or facilitate in any way the hiring of any Consultant or Candidate presented to Client by way of resume, interview, project assignment, or any other method for consideration by Partner without Partners’ direct knowledge and consent. If client violates any requirement in this paragraph, they shall pay a fee to the other party of {    }% of the Consultant’s annual salary.


RELATIONSHIP OF THE PARTIES 
The Assignment and Services provided by Partner and Company to Client under this Agreement shall be as independent contractors. Nothing contained in this Agreement shall be construed to create the relationship of a partnership or of an employer and employee between or among any of the Parties and Contractor. 
Contractor is responsible for their own taxes, benefits, and other obligations.
LIABILITY DISCLAIMER 
Company makes no representations as to the background or qualifications of any Contractor. Client agrees that neither Company nor its agents will be liable for the acts or omissions of any Contractor placed on Assignment. 
TERM 
This Agreement shall be for an initial term of one year (the “Initial Term”) and will be automatically renewed for a term of the same length thereafter unless terminated in writing by either Party. Any Party may terminate this Agreement with 30 days written notice. 
INDEMNIFICATION & LIMITATION OF LIABILITY 
Each Party shall defend indemnify and hold harmless the other Parties, including affiliates and each of their respective officers, directors, shareholders, employees, representatives, agents, successors and assigns from and against all claims, and all associated losses, to the extent arising out of (a) a Party’s negligence or willful misconduct in performing any of its obligations under this Agreement, or (b) a material breach by a Party of any of its representations, warranties, covenants or agreements under this Agreement. 
MISCELLANEOUS 
If any provision of this Agreement is found to be unenforceable or invalid, that provision will be limited or eliminated to the minimum extent necessary so that this Agreement will otherwise remain in full force and effect and enforceable. This Agreement is not assignable, transferable or sublicensable by Partner or Client except with Company’s prior written consent. Company may transfer and assign any of its rights and obligations under this Agreement without consent. This Agreement is the final, complete and exclusive statement of the mutual understanding of the parties and supersedes and cancels all previous written and oral agreements, communications and other understandings relating to the subject matter of this Agreement, and that all waivers and modifications must be in a writing signed by both parties, except as otherwise provided herein. No agency, partnership, joint venture, or employment is created as a result of this Agreement and Partner and Client do not have any authority of any kind to bind Company in any respect whatsoever. In any action or proceeding to enforce rights under this Agreement, the prevailing party will be entitled to recover costs and attorneys’ fees. All notices under this Agreement will be in writing and will be deemed to have been duly given when received, if personally delivered; when receipt is electronically confirmed, if transmitted by facsimile or e-mail; the day after it is sent, if sent for next day delivery by recognized overnight delivery service; and upon receipt, if sent by certified or registered mail, return receipt requested. This Agreement shall be governed by the laws of the State of New Jersey without regard to its conflict of law provisions. 
(signature page to follow)

IN WITNESS WHEREOF, the Parties by their duly authorized representatives have executed this Agreement as of the Effective Date. 
Company: Back Office Staffing Solutions, LLC
Signature:   _______________________________	     
Name, Title: Neil Lebovits, Chief Executive Officer

Partner: ____________________________ 
Signature: ________________________________
Name, Title: _________________________

Client:_____________________________
Signature: ________________________________
Name, Title: _________________________



NOTICE OF ASSIGNMENT AND DIRECTION OF PAYMENT
BACK OFFICE STAFFING SOLUTIONS LLC

Dear Client (Attention: Accounts Payable Manager/ Supervisor): 

We are pleased to inform you that we, Back Office Staffing Solutions, LLC (the “Vendor”) have assigned our Accounts Receivable to REV Capital (California) Inc. in accordance with Article 9 of the Uniform Commercial Code. This will enable us to accelerate the growth and development of our business, while maintaining a higher standard of customer service. Effective immediately all payments due to Vendor are to be made payable to Back Office Staffing Solutions, LLC and remitted directly to: 

ELECTRONIC PAYMENTS
Bank of America, N.A.
100 W. 33rd Street
4th Floor
New York, NY  10001
 
ABA/Routing for ACH:		111000012
ABA/Routing for WIRES: 	026009593
SWIFT:				BOFAUS3N
Account No.: 			4451664606

PAYMENTS VIA MAIL
REV Capital (California) Inc. 
P.O. Box 741791, Los Angeles, CA 90074-1791 
Phone: 559-400-8001 Fax: 559-400-8002 

Please record the receipt of this Notice of Assignment and Direction of Payment in your Accounts Payable office. The undersigned hereby irrevocably directs and authorizes you to make all payments on Accounts Receivable owed to Vendor payable to REV Capital or to whomever REV Capital may so direct. By acknowledging receipt of this Notice of Assignment and Direction of Payment, and as reaffirmed by your approval or verification of each invoice submitted to you by REV Capital, you irrevocably agree to waive all defenses, claims, rights of set-off or retainage, and remedies of any kind and for any reason whatsoever against REV Capital and that any and all past, present, and future debts owing by Vendor to Client shall be the sole liability and responsibility of Vendor and not of REV Capital. 

This Notice of Assignment and Direction of Payment will continue in force unless and until you are otherwise notified by REV Capital. Payment to anyone other than REV Capital or its designee will not constitute payment of Accounts Receivable owed to Vendor. REV Capital is relying and will continue to rely on the validity of Accounts submitted to it in determining what advances, if any, to make to Vendor. Therefore, if there are presently any adjustments, holdbacks, set-offs, reductions or qualifications of any kind applicable to Vendor’s existing Accounts, or if any should arise in the future, please immediately notify REV Capital of their existence and specific nature. 

Please acknowledge the receipt of this Notification by completing the assignment and returning a copy by fax or mail to the attention of REV Capital, copied herein. 
	

Yours truly,

BACK OFFICE STAFFING SOLUTIONS LLC 
	



Acknowledged and Agreed by Client: 

	 
	
Signature: 
	
_____________________ 

	Signature: ___________________
Neil Stuart Lebovits 
	Print Name 
	_____________________ 

	Chief Executive Officer 
	Client Name: 
	_____________________ 





EXHIBIT A
SAMPLE STATEMENT OF WORK 
This exhibit becomes part of the Client Services Agreement dated ____________ by and between Back Office Staffing Solutions, LLC (the “Company”), ________________________ (the “Partner”), and _______________________ (the “Client”) (collectively, the “Parties”). 

Name: 

Position: 

Start date: 

Estimated duration: 

Supervisor: 

Hourly Bill Rate: 

Scope of Services to be performed:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Company: Back Office Staffing Solutions, LLC		Client:_________________________________
Signature: ______________________________
Name, Title: ____________________________

Signature:   _______________________________	     
Neil Lebovits, Chief Executive Officer

Partner: ____________________________ 
Signature: ___________________________
Name, Title: _________________________
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