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Client Services Addendum

This is an Addendum to an Agreement between ___________________________________ ("Client") and ________________________________ ("Partner") effective ______________________ whereby Partner has agreed, among other things, to provide temporary or contract workers (the “Associate”) to the Client (the “Assignment”). Partner has outsourced certain back office processing functions related to the Assignment to Back Office Staffing Solutions, LLC (the “Company”). The Company is the Associate’s employer of record, or agent of record if classified as an independent contractor. The Company will assume certain responsibilities for the Associate, including processing payroll and federal and state payroll tax filings and maintaining applicable insurance coverage for the Associate. 
The Company will Invoice Client on behalf of Partner. Client agrees that the time submitted via applicable timecard and/or time capture system has been reviewed and approved by the Client. Approval of the timecard will expressly serve as a) Client’s approval of the hours worked and the work performed, b) authorization of the Company to pay the wages of the Associate and c) authorization of the Company to invoice the Client for those hours worked at the bill rate agreed for the Assignment and for any stipends or expense reimbursements.  The Client agrees to submit payment of invoices directly to the Company. 
Payments should be payable to Encore Funding fbo Back Office Staffing Solutions, LLC and sent to:

ELECTRONIC PAYMENTS
Wells Fargo Bank

Encore Funding fbo Back Office Staffing Solutions LLC
ABA/Routing for ACH/WIRES:		121000248
Account No.: 				4127096220

PAYMENTS VIA MAIL
Encore Funding II, LLC fbo Back Office Staffing Solutions, LLC
P.O. Box 789087
Philadelphia,   PA   19178-9087
 

Email Remittance Advice to: remit@backofficenow.com
(signature page to follow)

Back Office Staffing Solutions, LLC
Company	

__________________________________
Signature

Neil Lebovits
Name

Chief Executive Officer
Title


CLIENT:

___________________________________
Signature

___________________________________
Name

___________________________________
Title



PARTNER:

___________________________________
Signature

___________________________________
Name

___________________________________
Title
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